Professional Certification

By Craig Schmidt, SPHR – JCHRMA Certification Chair
Benefits of HR Certification

As most, if not all of you know, the HR Certification Institute offers 4 certifications for HR professionals: 
· PHR (Professional in Human Resources) 

· SPHR (Senior Professional in Human Resources) 

· GPHR (Global Professional in Human Resources) 

· PHR-CA and SPHR-CA (PHR with state certification in California and SPHR with state certification in California) 
Becoming certified has many benefits.  Certification not only communicates that you have demonstrated mastery of our profession’s body of knowledge, but it can also help you get hired or promoted.  In fact, according to the HR Certification Institute, one out of every 2 hiring managers prefers to select a certified candidate. PLUS, you get to add more letters behind your name!
JCHRMA Helps with Certification Expenses 

If you have been thinking about certification, you will be happy to know that JCHRMA owns an up-to-date copy of the HR Certification Institute’s Official PHR and SPHR Certification Guide; also referred to as the SHRM Learning System.  The learning system is a set of text books which cost nearly $800 if you were to purchase the set on your own.  
JCHRMA reimburses chapter members for the professional certification exam fee (PHR or SPHR or GPHR) one time, provided the chapter member completes the exam and the member’s employer will not fund the expense.  In the event an employer pays a chapter member’s certification exam fee and the member fails the exam; thereafter, JCHRMA will pay the exam fee one time provided the member passes the exam. 
	
	PHR
	SPHR
	GPHR
	CA PHR/SPHR

	Price


	$400.00
	$525.00
	$525.00
	$325.00

	Alliance Member price
	$350.00
	$475.00
	$475.00
	$275.00


Applying for Permission to Test

You must complete an application which seeks to determine if you meet certification eligibility criteria.  You may apply to become certified online at www.hrci.org or by mail.  All applicants will receive authorization to test or a notice of ineligibility letter in response to their inquiry.  

2013 Exam Application Submission Dates

	
	Testing Dates
	Applications Accepted
	Late Applications Accepted*

	SPRING


	PHR/SPHR
	May 1 – June 30
	Jan. 22 – Mar. 22
	Mar. 23 – April 19

	GPHR/CA
	May 1 – June 30
	Jan. 22 – Mar. 22
	Mar. 23 – April 19

	WINTER

	PHR/SPHR
	Dec. 1 – Jan. 31
	July 15 – Oct. 4
	Oct. 5 – Nov. 8

	GPHR/CA
	Dec. 1 – 31
	July 15 – Oct. 4
	Oct. 5 – Nov. 8


*A $75.00 nonrefundable late fee is applied to all applications submitted during this time
PHR Eligibility:

· One (1) year of demonstrated professional (exempt‐level) HR experience with a master’s degree or higher, or
· Two (2) years of demonstrated professional (exempt‐level) HR experience with a bachelor’s degree, or

· Four (4) years of demonstrated professional (exempt‐level) HR experience with less than a bachelor’s degree

SPHR Eligibility:

· Four (4) years of demonstrated professional (exempt‐level) HR experience with a master’s degree or higher, or

· Five (5) years of demonstrated professional (exempt‐level) HR experience with a bachelor’s degree, or

· Seven (7) years of demonstrated professional (exempt‐level) HR experience with less than a bachelor’s degree

GPHR Eligibility:

· Two (2) years of demonstrated global professional (exempt‐level) HR experience with a master’s degree or higher, or

· Three (3) years of demonstrated professional (exempt‐level) HR experience (with 2 of the 3 being global HR experience) with a bachelor’s degree, or

· Four (4) years of demonstrated professional (exempt‐level) HR experience (with 2 of the 4 being global HR experience) with less than a bachelor’s degree

Once you apply to become certified, you must stay committed to studying for and taking the test within a predetermined timeframe.  Anywhere from 2-5 months (depending on certain variables) may elapse from the time of application to actually taking the test.  

If you receive eligibility approval and authorization to test, you must schedule your test to take place within the specific testing period you applied for.  

Note:  There are more than 250 test centers throughout the United States, U.S. Territories and Canada.  Most test centers are open Monday through Saturday.     

Exam Preparation
· Use the JCHRMA set of text books to prepare for the certification exam on your own time, at your own pace.    
· If you want to form a study group, let me know and I will see who else in our chapter might want to work with you to prepare for the exam.  

· If you prefer a classroom setting, consider Management Resource Association’s (MRA) classroom program.  In addition, MRA has agreed to allow our chapter members to use our chapter text books when taking the classroom course; bringing the tuition down to $500 (versus $925 for an MRA member or $1,000 for a non-MRA member).  Jill Weink (262-696-3588 or jillw@mranet.org) is the contact at MRA. 

· If you’d like to study for the exam using an online preparation program, log onto the University of Minnesota website and read more: http://cce.umn.edu/shrm.  Terri Morawiecki (612-625-4245 or mora0127@umn.edu) is the contact there; she manages the online HR Certification Test Preparation program. 

The Certification Handbook can be found by clicking on the following link:

http://www.hrci.org/uploadedfiles/Content/Resource_Library/Certification_Handbooks_and_Other_Publications/2010%20Certification%20Handbook.pdf
Please do not hesitate to contact me if you’d like to take a look at the text books or talk more about the entire process of certification.  I attempt to be at all of the monthly meetings, and I can be reached by calling 920-206-4496 or by e-mail at craig.schmidt@mailblc.org
